Ferenc Rikoczi II Transcarpat hi an Hungarian College of Hgher Education

Level of the Master For mof Correspondence | Acade nic year | 2023 2024
course unit study / se nester i
Spring
MA /2
Syll abus
Course Title OK7 Business communicationin English
OK?7 ]I moBi KoMyHI Ka1ii aHrji HChKO 10 MOBO 10
De part nent Phil d ogy

Programme of Sudes:

03 “Humanities” 035 “Phildogy” (English Language and
Litera ure)

«dd mostori si» (MOBa 1 JiTepaTypa aHrJi HChKa)

Course Type (e g core,
elective), Sudent workoad:
Nu mber of ECTS credts,
Mbdes of i rstructi on/ work
hours (lectures / se mnars,
laboratory classes /
independent study)

Course Type: core course

Nu mber of ECTS credits: 3

Lectures: 6 (Learning centred and i nteractive)
Independent study. 84

Course coord nator
Course Lecturer(s)
Assistant(s)

(Nane, surnane, Academic
degree and rank e- il
address)

Dr Mabel T, PhDQ Associate professor
Tomash \fabel wabel y.tanash @k nf. org ua

Course Prerequisites

The course “Business comnunication in English” 1is
inerdscplinary, it uses nodern methods of teaching cross-
cutural comnunication and is one of the ways to cormbine
humanities courses wth dsciplines of professional training.
This course assumnes preli mnary nastery of the fdlowng
disciplines: practical grammar, oral and witten co mmuni cation,
stylistics, lexicd ogy and country st udi es.

Course descri ption Qourse
overview (ourse Chjectives
Content, Learn ng outco nes
Mai n topics

Co npetences to be
devel oped:

3arajibH KOMIIETEHTHOCTI

3Kl. 3paTH CTh CII JIKYBaTHUCS JIep #ABHO 0 MOBO IO SIK YCHO, Tak
1 MHCHMOBO.

3K 2 3paTH cTh OyTH KPUTUYHUM 1 CAaMOKPHUT MYHUM

3K3. 3matHcTh 40 TOINKY, ONpallKBaHHA Ta aHAJI3y
1HGOpMAIIT 3 PI3HUX JepelL

3K4. YM HHS BUSIBISITH, CTaBUTH Ta BUPI IyBAaTH NpoOIIe MU
3K5. 3paTH CTh MpamKBaTH B KOMAH Ta aBTOHO MHO.

3K6. 31aTH CTh CIl IKYBATHCS 1 HO3€ MHO FO MOBO IO



mailto:vrabely.tamash@kmf.org.ua

3K7. 3pmatHicTh 10 aOCTpakTHOrO MHUCJICHHS, aHAN3y Ta
CHUHTE3Y.

3K8. HBuukn BUKOpDUCTaHHA  1HQopmam WHMX 1
KOMyHI KaIl HHUX TE€XHOJIOr1 i

3K9. 3naTHi cTh 10 aganTamni Ta M1 B HOBI i cUTYyarli.

3KI10. 3maTH CcTh CTi JIKYBaTHCS 3 TPEJICTaBHUKA MU 1 HIIMX

npo deci HHUX Tpym pi3HOTO PiBHS (3 eKCIIepTaMy 3 1 HIIMX
rajgy3eil 3HaHb).

3KI12. 3paTH CTh TeHepyBaTH HOBI 1/€l (KpeaTHBHICTh).

Qax0BI KOMIETEHTHOCTI

DK4. 3maTHiCTh  3AIWCHKBATH  HAYKOBUH  aHam3 1
CTPYKTYPYBaHHA MOBHOT'(Q/ MOBJICHHEBOI'O M JITEpaTypHOI O
MaTeplaJly 3  ypaXyBaHHAM  KJIACMYHUX 1  HOBITH X
METOJI0JIOTI YHHUX TPUHITHTI B.

®K6. 3pmaTtHicTh 3aCTOCOBYBATH MOTJIMOJICH 3HAHHS 3
Ji HPBICTUKY, — TIEPEKJIAJIO3HABCTBA, METOAMKHU  BHKJIAJaHHS
1HO3e MHUX MOB Ta JiTepaTypu B npodeci iH i 11 sIbHOCTI.

®K7. 3marHCTh BIJBHO KOPUCTYBAaTHCS  CICI AJILHO FO
TEepM HOJIOT €10 B 00paH i cdepl i 00T YHUX JOCTI ¥ Hb, B
nepeKIaanbK i1 BUKIAAaIbK i i STTbHOCTI.

®K8. YcBiIOMICHHS pOJi  CKCIPECHBHHUX, €MOILN HHUX,
JOTiYHUX 3acO0lB  MOBH JUIA JOCATHEHHS 3alIAaHOBAHOT O
Ipar MaTUIHOT O PE3yIbTATY.

®K9. 3patHicTh €(eKTHMBHO W KOMIETEHTHO OpaTu y4acTh y
pi3HUX (opMax HayKoBOI KOMyH Kami (KoHQepeHIi, Kpyrii
CTONK, JWCKYCli, HAYKOBI IyOi Kaii) B ramy3i i Jjosorii.
®K10. 3maTHCTh 1HIErPOBAHO 3aCTOCOBYBaTHM  3HAHHA Ta
BM HHS 3 aHIJI MicbKoi MOBU ( QOHETHYHI, JIEKCUYHI, IpaMATHUYHI,
CTWJI CTUYH) Y IMPOKOMY CHEKTpl KOMyHI KATMBHUX CHTYyall i
MIPUBATHOI 0, TPOMAJICHKOT' 0, HAYKOBOI'0 1 Mpo(eci HHOro TTA
SK YCHO, Tak 1 micbMoBo (Ha piBH Cl).

®K11. 37aTH CTh BUKOPHUCTOBYBAaTH CIell aJi30BaH 3HAHHS 3
rajgysi  NepeKiaZlo3HaBCTBA Ui BHpI IBHHS  3aBJaHb
npodeci MHOI M SUTbHOCTI,  3[JaTHICTh  JIO 371 ICHEHHS
aJIeKBaTHOT' O nIepeKyIamuy. Y™ HHS 3aCTOCOBYBAaTHU
nepekyamanpk TpaHe opmamii mil mepekiaay TEKCTiB pi3HOI
TEMATHKH Ta AAHPY.

®K12. [{HyBaHHS MOBHOI, KYJHTYPHOI Pi3HOMAHI THOCTI Ta
MyJIbTUKYJIBTYPHOCTI CBITY. BusBIsTH Ta aHajJi3yBaTH
BI IM HHOCTI B PI3HHMX peasi3allsiX yKpai HCbKOi, aHrj WChbKOI
ab0 Yropchbkoi MOBHHMX KAapTHUH CBITY, BUKOPHUCTOBY IHU
OCHOBHI CKJIATHUKH TIpodeci HHOI KOMIETEHTHOCTI (BXiBIS B
cdepl M AKYJIBTYpHOI ~ KOMyH Kalji: MOBJIICHHEBY, MOBHY 1
JIl HrBOKpai HO3 HABUY.

®K13. 3narH cTh IaHyBaTH ¥ OpraH 30ByBaTH Npodeci HHy Ta
HAyKOBO-1 HHOBAIl MHY [ISUIbHICTh, 30KpeMA B CHUTYyall sIX, LD
noTpeOyrb  HOBUX  CTpAaTeriYHUX Il JXO/I B; Bl JILHO
CTl JIKYBaTHCS 3 TMTaHb, IID CTOCYIObCS Cepu HAYKOBUX Ta
eKCTIePTHUX 3HAHb Y Tajy3i (iJIojorii Ta B OCBITHI i ramysi, 3
KOJIETaMK, ITHPOKO 0 HAYKOBO O CTI JIbHOTO 1 CYCII JIbCTBOM

y IJOMy, BUKOPUCTOBYBATH akaJeM YHYy aHIJiHCbKY MOBY Y
ripo dieci HiHl 1 1 SUTbHOCTI Ta B 0OpaH ¥ rajy3i JIOCIi 1€ Hb.




Iporpamu Pe3ymbraTtu

P HI. Oy HKBaTH BIaCHY HABYAJIbHY Ta HAYKOBO- o (eci iHy
i SUThbHI CTh, OyJyBaTH 1 BIJIKBAaTU €(EKTUBHY CTpaTeri o
CaMOPO3BHTKY Ta Mpo (e ci HHOrO caMOBIOCKOHAJICHHSL

IPH2. VYneBHEHO BOJIOJITH JEPXABHOIO Ta 1HO3€MHO IO
MOBaMH JJIs peajizalli NHChbMOBOI Ta YCHOI KOMyHI Kari,
30KkpeMa B cuTyamsx —npodeci HHOro — CIijIKyBaHHS,
NPE3CHTYBaTH PE3YJbTaTH JIOCHI JCHb JICPKABHOKO Ta

1 HO3€ MHO 10 MOBA MIL.

IIPH3. 3acTocoByBaTWM CydacH  METOAMKHM 1  TEXHOJOr],
30kpeMa iHGopMAll HWHI, IS yCml THOTO U €(eKTUBHOTO
371 icHEeHHST mpodeci HHOi [ sTTbHOCTI Ta 3a0e3TIeYCHHST SIKOCTI
JIOCJI K HHS B Tally3l repMaHCHhKOL i JI0JIOTii.

INPH4 OumHiBaTu W KPUTUYHO aHAJi3yBaTH COIN ajbHO-
ocobuctici Ta mpodeciiHO 3HaWUym — mpoOiemu 1
NPONOHYBATH  IMIAXM 1X BHUPI IBHHA Yy CKJIAQJHHX 1
Hernepe10auyBaHMX yMOBaX, D TMOTpeOye 3acTOCyBaHHS
HOBUXII IXOJ B Ta MPOT HO3 YBaHHSL.

IIP H5 3HaxoauTu onruMalibH  IISXHW € (eKTUBHOI B3a€ MO 1
y mnpodeci HHOMy KOJEKTHBI Ta 3 MpeACTAaBHHUKAMU 1HIIHX
po dreci HHUX TPy Pi3HOT'O Pi BHSL

IIP H6. 3actocoByBaTH 3HaHHS IMPO €KCIPECUBHI, €MOIl iHI,
JIOri YH 3acO0M MOBU TaT€XHI Ky MOBJIEHHS JUISl JOCSAT HEHHS
3aIUTaHOBAHOT O Mpar MATUYHOTO pe3yibTaTy I opraHi3argi
yCII IIHOI KOMyHI KaIgi.

IMPH10. 30upatu i cucteMaTH3yBaTH MOBHI, Ji TEpaTypH
(GakTH, 1HTEpIpeTyBaTH | MNepekiIajaTH TEKCTHU pi3HUX
CTWIIB 1 %AHpPIB aHIJI CbKO O Ta yKpai HCbKO K YT OPCHKO IO
MOBa MU

IIP H12. JprpuMyBarucs IpaBUII aKaJjie M YHOl
J0OPOYECHOCTI.

IIPH14. CrBopr®aTy, aHaJ3yBaTH H pejaryBaTH TEKCTHU
PI3HUX CTWI B Ta aHpIB

IMPH16. BuxopucToBYyBaTH crieljaji3oBaH KOHIENTYaJbH
3HAHHS 3 OOpaHOi ()JIONOri YHOI Taimy3l it PO3B’ s3aHHSA
CKIAJHUX 3aad i mpobneM [p moTpedye OHOBIEHHS Ta
1HTEerpami 3HaHb, YacTO B YMOBaX HEIOBHOI/ HEOCTATHHOL
1HopMAIIT Ta CyNepedIMBUX BHUMOT.

TP H19. 3HaTy OCHOBHI XapaKTepH PHUCH SIK CBOET KyJIbTYPH,
TaKk 1 KyJbTYp HAapOJiB-HOCIiB  aHIJiMCbKOI  MOBH
JIoTpUMyBaTHCh TOJCPAHTHOrO CTaBJICHHA JO 1HIMX
KyIbTyp Ta iX mpeicTaBHUKIB ~(QuepyBaTH OCHOBHUMH
TepM HAMA 1  TIOJIOKCHHAMH  TE€Opli M JKKYJIBTYpPHOI
KOMyHI Ka1ii, BM TH 3aCTOCOBYBATH 1 X HA MPAKTHIL.

P H20. EdexkTuBHO crmijkyBaTHCS 1 B3aEMOISITU B
HAYKOBOMYy TIPOCTOpl JUIA PO3B’s3aHHA  pi3HOMAH THHUX
(¢axoBUX 1 3araJbHMX 3aBJaHb y Tamysi dutonorii Ta
M SKIUCIUIUI HADHUX ~ JIOCJI e HB;  YIIEBHEHO  BOJIOJI TH
aKkaJeM YHOI0 aHrJjiHChKOI0 MOBOIO y  mpodeci iH i
T SUTHOCTI; JIe MOHCTPYBATH 3HAYHY 1 HHOBAI] 1H CTh, BUCOKY
CTYNM Hb CaMOCTI MHOCTI, akaJeM4Hy Ta Tpodeci iiHy
0OPOYECHI CTh.




Gradi ng Policy, Mthods of
Assess nent

Henents of final grade:

Active participationinsen nar workis on afive-tiered scale (1-
5) and conprises 10%of thetaa mark

Senmnars: reports including a detailed explanation of ter ns,
defining concepts. Eval uation of the reports is on a five-tiered
scale (1-5).

The grade for active and inforned particpation includes
discussion atitude and attendance (students are allowedto mss
t wo schedul ed lessons over the se nester).

The eval uation of se mnar tests conprises 10 %of the tatal nark
Modul e test eval uation conprises 20%of the tatal nark

Presentation is on a five-tiered scale (1-5) and comprises 10%
of thetaa mark

The course wll be conpleted wth an oral exam
The examconprises 50% of the final grade

Grading scale 0-59 fail, 60-74 pass, 7589 good, 90-100
excellent

Course Palicy

Sudents are required to attend lectures and senminars regularly
and they are expected to be active participants of both the
lectures and semnars.

Students are expectedtoconplete al horework independently
(unless a her wserequired). VMr ki ngtoget her for anyt hing ot her
than group work and'or pagarizing published research is
consi dered cheating

Sudents who neet the course requirenents wll sit the exam
during the exa m nati on sessi on

Basic literature of the
discidine and other
i nfor mati on resources

1 Kys3uenora I' I, Beperenn koBa B II, CrosHosa L.I.
Busi ness comnuni cation. A course in communication
skills and business correspondence. — Omeca, 2008, —
158 ¢

2 Baker, AanInprove your communication skills. 2011
Kogan Page Li mted —209 p

3 Bennie  MNichael A gude to good business
communication 2009. How obooks. — 177 p

4. Bisen Mkram Piya Business communication 2009,
Ne w Age International (P) L mted Publishers. —169 p

5 Business comnunication. Sudy text. 2015 Emle Wlf
International. —222 p




6. Hartley, Peter, Buckman G, Qive Business
communi cation 2007. Routledge. — 399 p




